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A Certificate Of Insurance (COI) is issued by an 
insurance company or broker and verifies the 

existence of an insurance policy. Certificates Of 
Insurance (COIs) are used in situations where liability 
and significant losses are of concern and require a 

COI, which is the case in most business contexts.

Examples: you rent a location for an event; you are asked to 
have a booth at a special event, you need a contractor to 

provide a service, etc.



4

What we will ask for if you need to provide a COI

• Name and Address of the party requesting the COI (the Certificate 
holder)

• Event Name
• Address where the event takes place
• Event Date(s) / Time(s)
• What is the chapter doing at the event?
• Food and/or Alcohol served?

• If Yes, Catered or provided by you?
• Any 3rd party involvement?

• If Yes, need details

Very helpful to have the event contact/agreement
We have an Online COI request form available
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Depending on the type of event, we will request additional 
information, including details of the activities you plan to 
do. We will also ask about you obtaining COIs from 3rd 

parties providing attractions and who will be monitoring these 
attractions. We often request that you be added to 

their policies as an Additional Insured (AI). 
We will ask if a written contract has been reviewed by your 

legal counsel prior to signing.
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Executive team

Ann Michels: | O 608.665.6016 | C 608.575.6070
Alabama Florida Georgia

Richard Darrow Richard Darrow Richard Darrow

David McBeth David McBeth David McBeth

Dawn Parrish Beverly Culpepper Mark Euler

Andrea Rodgers Jack Parker Buck Posey

Tish Turner Buck Posey Andrea Rodgers

Rob Williams Rob Williams Tish Turner

Rob Williams

Account Executives

800.356.2644
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